
CARETAKER
RESPONSIBLE TO: THE ESTATE MANAGER

INFORMATION FOR CANDIDATES

Worthy Park House, Kings Worthy, Winchester, Hampshire SO21 1AN       

01962 888000      princesmeadschool.org.uk      @princesmeadschool



The School

Prince’s Mead is a thriving independent 
preparatory day school for 250 boys and girls 
set in a beautiful site in Winchester, Hampshire. 
The school is a forward-thinking yet traditional 
school with a strong family ethos and an 
excellent reputation. Housed in an impressive 
Grade II Georgian building, with spectacular 
panoramic views over the Itchen Valley, 
the school offers an imaginative, all-round 
education. 

A Distinctive Approach

Amid these exceptional surroundings, the 
energy and vibrancy of the school radiates from 
the unusually large classrooms, immaculate 
outdoor facilities and sizeable playing fields 
beyond. 

The proximity to the City of Winchester and its 
cultural, historic and musical offerings, coupled 
with the freedom offered by the remarkable 
space of the school’s enviable setting, give 
staff an inspirational environment to deliver 
inspirational teaching.

Prince’s Mead is a forward-thinking yet 
traditional day school with a strong family ethos 
and a Christian foundation. 

The school has an outstanding track record in 
preparing its pupils for the top senior schools in 
the country including, for example: Blundell’s, 
Cheltenham Ladies’ College, Downe House, 
Godolphin, King Edward VI, Millfield, Port Regis, 
St Mary’s Calne, St Swithun’s, and Wycombe 
Abbey Last year, a record cohort of the Year 
6 leavers were honoured with Academic, Art, 
Drama, Music, and Sports scholarships and 
exhibitions.



Job Summary:Job Summary:
• To be part of the Estates Department in providing caretaking support and assistance to school 

staff, pupils, buildings, services and minor works throughout the School site.

• To follow specified jobs on the weekly schedule from the Estate Manager and completing all 
general requirements and any work specified for special events

• To always follow school and statutory health and safety regulations

• To be committed to providing a professional service and promoting Princes Mead School at all 
times

General Duties:General Duties:
• To carry out any janitorial, grounds, buildings and maintenance duties and tasks which might 

reasonably be expected as directed by the Estate Manager

• Ensure School cleaning is kept to a high standard by carrying out regular cleaning checks and 
liaising daily with the cleaning team, instructing where necessary

• Daily checks that all fire escapes are free of obstruction

• Accept deliveries for the School & assisting with their distribution to the relevant departments

• Respond effectively to school staff requests, using initiative to prioritise tasks

• Carry out a fire alarm test once a week and record in log book

• Ensure the security of school property

• Setting up of events and rooms including moving of furniture

• Reporting any faults or breakages to the Estate Manager

• Reporting any health and safety and security concerns to the Estate Manager

Building Maintenance:Building Maintenance:
• When required to assist the team with maintenance and decorating as instructed by the Estate

• Manager including day to day maintenance, reactive maintenance tasks, assisting with 
refurbishments, and assistance with the biannual deep clean. On occasion to assist the Estates

• Technician as directed.

• Preparing and setting up rooms for assemblies, meetings and school functions, including 
assisting with moving furniture and equipment where required and occasional working at height



• Key holder responsibilities

• Changing of lightbulbs and batteries

• Shared responsibility of attending emergency out of hours call outs (paid as overtime)

• Understanding General Security and assisting with fire alarm & drills 

Grounds Maintenance:Grounds Maintenance:
• Assist with the seasonal maintenance of the school grounds, gardens, playing fields, car 

parking areas and road access ways, as instructed by the Estate Manager

• Ensure school grounds, gardens, playing fields, car parking areas and road access ways are 
always tidy and free of any hazards

• Regular litter picking of all outside areas

• Proper disposal of all rubbish and recycling and ensuring the outside bin areas are kept clean 
and tidy at all times, compacting waste when necessary

• Use of any grounds maintenance equipment and vehicles in accordance with operating 
instructions and assisting in keeping them in a good state of repair

Personal attributes:Personal attributes:
• Courteous and friendly

• A professional attitude

• Team player

• A flexible approach to a variable working day

• Enthusiastic and positive

• Ability to work under pressure

• Good at problem solving

• Reliable and honest 

Skills:Skills:
• Handyman skills

• Available for occasional alarm call outs at 
unsociable hours

• Ability to adapt to what at times can be a 
fast-paced environment

• Good communication skills

• The ability to work to deadlines

• Manual Handling and a reasonable level of 
fitness



School AimsSchool Aims
Prince’s Mead endeavours to lay the foundations 
for our pupils’ future success and prepare them 
for the senior school of their choice and life 
beyond. Children have one opportunity for the 
education that will form the basis of their lives 
and, at the same time, one childhood. Our aim 
is to keep a happy balance between the two. All 
children have a talent and the school provides a 
wide and stimulating range of opportunities to 
develop it.

• To foster a love of learning

• To have high expectations for life in social, 
academic, creative, spiritual and sporting 
disciplines

• To develop creative and independent 
children equipped with skills which will 
enable them to rise to future challenges

• To provide a caring, nurturing environment 
in which each child can flourish and feel a 
sense of belonging

• To promote positive relationships with the 
extended family and local community

• To inculcate in the school Community a 
compassion and empathy for others



The Application ProcessThe Application Process
Applicants are asked to provide the Estates Manager with a letter of application (no more than two 
sides of A4). The letter of application should offer a personal insight into the skills and aspirations 
of the candidate.

Applications will only be accepted from candidates completing the Prince’s Mead Application Form 
in full.

The successful applicant will be required to undergo Enhanced Disclosure clearance (DBS) from 
the Criminal Records Bureau.

If you are currently working with children on either a paid or voluntary basis, your current 
employer will be asked about disciplinary offences, including disciplinary offences relating to 
children or young persons (whether the disciplinary sanction is current or time expired), and 
whether you have been the subject of any child protection allegations or concerns and, if so, the 
outcome of any enquiry or disciplinary procedure. If you are not currently working with children, 
but have done so in the past, that previous employer will be asked about these issues.  Where 
neither your current nor your previous employment has involved working with children, your 
current employer will still be asked about your suitability to work with children, although they may, 
where appropriate, answer ‘not applicable’ if your duties have not brought you into contact with 
children or young persons.

You should be aware that provision of false information is an offence and could result in the 
application being rejected or in summary dismissal, if the applicant has been selected, and 
possible referral to the police and/or the Department for Education Children’s Safeguarding 
Operation Unit.

 

Invitation to InterviewInvitation to Interview
If you are invited to interview, this will be conducted in person and the areas which it will explore 
will include suitability to work with children.

References will be requested before interview unless there is a valid reason not to do so. 

All candidates invited to interview must bring documents confirming any professional 
qualifications that are necessary or relevant for the post (e.g. the original or certified copy of 
certificates, diplomas, etc).  Where originals or certified copies are not available for the successful 
candidate, written confirmation of the relevant qualifications must be obtained from the awarding 
body.

All candidates invited to interview must also bring with them three forms of identification. Either 
three from Group A or two from Group A and one from Group B:

Group A

A current driving licence together with paper licence,

A passport,

A full birth certificate,

Marriage certificate (if applicable).



Group B

A utility bill or financial statement showing the candidate’s current name and address (dated 
within the last three months).

Where appropriate, any documentation evidencing a change of name.

Please note that originals of the above are necessary.  Photographs or certified copies are not 
sufficient.


